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in thair letiar Mo, E(LL ‘”‘33/ G. 3/3 dated $-4-19
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‘
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e i
nir Inslrusiions contained in their earlier. fettef-No. E (Trg.) 62-Ad ;/3(‘ datod 16-10-1903 w!
tod that ‘u‘m statutory maximum it ung jostered hours should dbo worked.-out in prope
number of days of duly including thd 1ost day ovailed as duty and axcluding
Ve e (i.0. :“(‘w;(?qod abswenco such a% CL,; "Spucial CL, LAP, LHAP, LWP,.'CH alc,) while
culculating overtimo.” Tha Hoard have UiV”—*n P ]Huwmuon in‘their workmg sheet encloséd to thair
4-1987 for ’JU'dmCL I e ‘L - how ’

Jetier dated 3-4-1

2. lthas, th Prefu:@ Lenome fxpe; ndieny to*xs e thss Joint Pmcndhrr, Ordar amanding tho
earlier Joint Procedure Order datad 26-2-14980 c‘lnd above. The relevant poras of Joint Proondum
Grder doted 17-10-1875, 20-2-19820 and thg. medification {omendment now made) is given

juxtaposition’in Annaxure ‘I attached., Al OTA claiins should ba rUJuIatgd {rom 9- 4/‘1987 {the
date of Qoard's lettar ¢ alnd 4-4-1887 cited "b-w ) 2ceard !/ - e

Hours of Employment Regulations —Cnlculnhon of ovortuno (_uvur; “where tho
staff ars nbsnnt hrm c;uty for*a pdztxon of uvemgo per;od )

-
£SO

Please refor 10 the corss rondenc restma wﬁh ycur letior ho P(L) 347/P[]3/4 \Jo d:x(‘cd. _ ‘

the 29th May, 1884 on the ibove subjoct! "'.} Ci

7\

"~‘§~ ;
2. The instrictions cUnlamecjtm Boaul., i.at;er No E(T(g) 62 Adj/36. (jﬂtgd 16-10- 1962

cloarly D’OV’Wd that while, C"’”U““”Q overlimgTof sialt thess who arc.absent from duty for poition
At ,‘V,,fagmg perind, no.separate credit o
that these inst tructions arg,not beingcorre: Y ~‘fo¥*0z\7&fj J80 your ﬂun\mn and Whr!a caleulniing
ovnimo admissible Lo 8ig {1, credit for the ddy cof-Fest ig” bamgp')”ordou This Isnot. correat ond
resulls in heavy Uﬂl'ﬂende’"mv nent of. ovummra to sta!f St - :

" A waorking, shest: sho wing '4'”” rents. 4’!u;*ral‘on= for. caléulation of overtime n diffarant

v

conditions has bean proj parad. A copy of me worklng shee( 5 sant herewith for yuidance,
Mo, E(LL) LGS/B SLh Apm 1987 .

uld:be- givan.for 1h§ ¢ days of'tast.., It is, however, noticed .

S|, Details of the'cass

v

. days.-_éx__va(!—
l-eFf af \
Comrr;uouo classifica L_ron

o

* b/; :\;;{1{: l”;‘,%\;arod Nil- quCiuYu 'r‘rAP“ Ro%atnr"ed.hours of Wo,klng during
\ A i ) auring theo V\'LC?’ o 3 o -
Board’s letter No, E B 'e’lcvom e i ave raoir‘g panod o V,B h."\"

(Trg) FZ Adf/ 36 2 wookly! ct’_‘mtmv limit . of work duting
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2. ’B' whois covered | One - 8 days’ LAP
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2. 'CT Who is coverad Two 7 davs's

: ii doard’ casual fcave
<luring tho

Covi)

‘a

)

1)

—————

7}

No. of hours OT admissibla,
viz, (iy — (iill) = (42—34.17.)

4

No. of hrs, o{‘work {d be perfdrmed
during_ b5 days of duty nuder stalu-

tory limit
l08 x5

THeedee T . .

- 14

o

38 {us. 34 mits.

. - N -
No. of hours of statutory OT at
double the rate of normal wages ad-

«missible-to liim

[ (w")‘*—(va) ] 42—'38.34 '

N

; sxbie te him T~

‘e

3 hrs. 26 s,

=3

hrs.

« Mo. of hours of non- sla(ulory OT at
13l1mes the rate of wages admis-

&§—3 =05 hrs.

“ (i e, (v)—(vi-i

)

.Rostervd hoUrs of waorking durmg

No of hours of work to be pcrfm-

-._ med during 6 days of .duty under

"_'sh(utory limit 106 x 6 = ¥ |

a E

duub!o the rate,of normal

udmlssmie to him
o el (Iv)—(iiD) or (v)—

N . A42—41.08=52

[N

No -of. hours ol non- statutor/ OT at

wages.

{vii)-—1

mis,

during

Mo, of hou.s of nun-stalutory O7 at
w 7‘umes the rate of normal woqa

dzhrs,

=0 hrs, bZ mts 1 f

item-ii of Board’s .. V. during tho = ‘ ﬁ”m'eek}y avhmgmg period. . —386 hrs.,
letter dt. 15-10-63 =, relevant two : F o '
and is roastered to %" waeaokly pario ~StatutUiy L limit df wark  during _
work 96 hrs. In a ; 2 weok!y dveraging pariod 108 hrs. ~
o twa weokly period,
: He also worked 42 o iii) No of hours of work he was requi-
hrs. in 5 days and AT n‘d to work during 6 days of duty,
' thereafler he wes & iy e. days of actual working and days .
o on LAP {or 8 days ) : '3" .l rest =96 x 6 - ) 41 hirs. 08 mits.
5 i csc 1 B s
i B . iv) - No. ef howrs he actually worked
i . . uring-6- Jays of duty .
. , a c!u we of one day’s res;)
37Tl hdurs: -of OT ddmissible 1o him
e ()= (i) ). 42-41,08 hrs,

ws, 17 mits,

. admrssxble to him i. 0. (:\')—(v1)42~4"5 17 Nil

i

hour

ar 71 hour




he availed of 7 days i, n. days of nclunl woiking nnd day
casual lzave and - ol rest ___‘:’__‘L _ 1U§s:i;
2 days rest A
iv)  Mo. of hours he. actually veeiked
B i during 7 duys of duty ’ ;
(inciusive of 2 days rest) =42 s
V) No ol hours of OT ’)leﬂSolb] to him,
o = 42.48-=G hre,
- V ~_¢ H
. + i
o SUCH, NO OT IS ADMISTIBLE
. =5l .
‘0" who is COVﬂde _Two Gdays'casusl:’ i) Rostered hours . of. wotk  during
by item-(i) of ... Claave during” _ 2 wuekly wveinging puifod” 104 hee,
Board 5 letier "= “rilavant two e
15-10-863 and WBBr\!Y penod Zxii)  Statutory  limit of  work duning
is (OS‘f‘“’d Lo - 2 weekly averaging period —108 hrs,
work 104 lis. in @ :
two-weekly periad. Nao. of hes. of work he was requirr.’d
He worko:! 68. hrs. ‘o work during 9 days of duly i
in7 day and - days of actlual working ond duys o(
avsiled 5 days’ rest — 104 x 9 : -
casual lca ve andy A .66 hrs. B omils.
2 days’ rest ' ,
Mo, of hours he actually worked
\..';‘): z)":

;?'ﬁ.
- s y)
- Lot )
g - ity
5 e
J .
! ¢

p e - .{:",.;
‘B’ Wno is covered Wi - A0 days” -
- by item (ii) of . “hospitalleav
Board letter dated: duiing the .
5-10-G3 and is relevanl two
rosierad to woik 108 - weekly pe nod.
hours in a two-weekly . - Lok
prriod.  He worked s i)
40 hrs. in 4 days -
: he ’
r\:;:i al

~during 9 days of duly

 admissible to him,

linclusive of 2 days iest)

ta him

=1 hr. 9 iirs.
1 Hour.

No. of hours of OT.cdmiszible
- =0(8-—66.51

tlo. of hours of work (o be peifor-
med during 9 days of duty under
- statutory limit  _ 108 x 9 69" he.

d

26 mis.

stalutory QT al
normal wages
= GB—09.40 =1l

hours of
the rate ol

No':'. of
. double..

«

Mo. of hours of non-statutory OT al

13 times the roie of normal wages
admissibla 1o him ! =1 Hr. 9 Mls.
= 1 Hour
“ Rostersd hours ¢f work during two ‘
= 108 his.

week}y avemgmu pariod,

SMlutory H"mt o work:, duunc; two -
=: 108 s,

woekly averaginl period. =
No. of hrs. of wark he ¥was requirad
to work Jduring 4 days of duty
108 % &
=108 24" a9 b, 51 RS,

14
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- 7. 'G” whao is coverad ""(_j,n‘c 3days bnsuai

rs of work to be perforrucd N
during 4 days of duty under stahi- g
tory limit : T 108 x —_
! = “f’lx L 30 hrs. 51 Mus.
i ¢
1

Mo. of hirs. of statuiory OT at Jouble
the rate of normat wages admissible
te hiny | == 10—30.57 = 9 hrz,

No. af hours of non-statutory 0T at
T4 imes the rate of normal wages
admissible to lijm = ik

. B dayﬁ’:i.“Li‘AP

ey2 }Z:Rostered hours of work during (wao
during the :

2 weekly averaging Period. —90 hrs.

6. "7 who is covered
by iten (ii) of :

Board's letter dt.  ~7 . - refevant™lwg il
15-10-G2 und is - weckl'-/"pt;ribd"" - imi i i
e A : . Weeky o Statutory fimit of ‘work during the

for 90 Hours in a two weekly averaying period. . =30 hous

twe-weekly period.
e worlked 60 |
hours in 8 days
and thercafinr he
was on LAP for

No.of hiours of work he was required)
to work during 9 days of duly, i.e.
‘days cf actusi working and days of
rest 80 x 9 . --- 067 his, 51 Mus,

14

T e dS. PR R : 5
i '_ vl No. af hours ha actually workud
- - o . .duting Sdaysof duty — B0 Haurs,
' . T % 7 (inciusive of one day rest) .
; . v) i No. ol hours of OT admissible to him
e : =§(0-57.51 |, = 2.00
NN P _ : = 2 hrs

! "  : EW ,.V’,) . No..of hrs, of statutory CT at double
- thorate of normal wages admissible
e Him Hiv—ii)- . —2 s,

+

No. of hirs. of statutory OT at 11 tintes _
: UW{ rate of normal wages. admissibte
Mo, v — il

'EI' CLASSIFICATION

Rostered hours of wOr}< during
yycakfy avzraging period —GO hrs.

by item (ii) ot
Boards*-letler of
15-10-G5 and is
rostered 10 work GO
hirs. in a woek., He |
worked 36 hws. in o D LY
J days and jhore- © -~ o

leavo'during.
the relevant -
"~ waealk’

Ii) "‘-_S‘ﬂmlqry limit of work during weekly
Veteging period. : — 75 his

PTG : : ;
"ﬁ'v') “No. of hours of work he was'required
o work during 4 days of “duly, i, e.

g[iﬁr ,:facaavsi:;eﬁ;;{m S ' i ‘w’dﬂ‘r‘s of “actual working und Uays of .
ays .' t . 7 i rest — GOXQ N _34 hq ]_{\1"_
and weekly day of : e e rs. 17 Wits.
Tast. ’
wmk ), VNO; of hours he actually worked
oy ' « duning 4 dats of duty s
. V) No.of heurs of OT admissible

Vi)




N .
vii) No. eof hows of statutery OT at X i
doubla the rate of nonnal wages
b et . & i € 4
addmissible to him N

i) Mo.cf hours of non-stalutory OT at _ v
14 timas-the rale of nommal wogos i
adinissible to him ‘ ==t tlows. 5

¥

Period of duly includas day(s) of rest aceoiding to Boards lalter No. £(Trg.) G2/adj/at i

B 1
dated15:10-1963,
' - . o B ) . . , p'
Z  These are anly hypothetical casgs, meant to illustrate the principles.employed @ they ara i

. 5 3
exhaustive, | | S o Lo i
5

{

2

i TN s e SR - G : T
3 Board’s lettor'Nu, E-(Trg.) - 62/Adj ated-15-10-1963 was issued when sub-statutory :
- overlims was not admissibiex Singein-terms of Hoard's letter Mo. E(LL) 73/H ER(MA)/3
dated 11-6-197%, sub-statutery.overtime was intioduced w. g, [, 1-8=1974, the formula {i

¥ given in Bomd’s letter dated 15-10~1963, has bezn adopled forworking out the sub- b
statutery- overlime. . W oo 0t ' ¥
v ;

- ' ’ ANMEXURE | .'f

:‘-z;r- <

NOTE SHOWING EXISTING PARA.OF.JPOs DATED 17-10-1976 AND 28-2-80
-« . ANDSTHE REVISED INSTRUCTIONS

ik .
Existingin JPOQ - . © Amended in- PO . - ' Ameanded now :
Dt 17-10-75 - dt .2872-80?_;- L . (As concurred infAmandod by .
‘ ) . , . L Accounts) ’
(- e e B Lo s ‘ ) , :
1. Para- 11 (b): Wﬁen Parg 11 .(_B).:?. When theso stafj Para 11 (b) When these staif arm  :
thesa staff are abkent “arg absent avaif recorded leave - sbsentfavail recorded leave such
avail  compensatory such as LAP, LHAP, & LW or. as LAP, LHAP and LW or unrecor-
rest. (CR). Cempen- untecorded#leave “like casual ©  ded Joave fke GL, Sph C.L. and . &
satory Holiday (CH), "leave, spa¢ casualfleave and CN, Rostored houfs of the rospec- I
Loave™ (LAP, 'LHAP, compansatory “holiday, ~. credit live doeys should not be credited, &
© . LWP) ar unrecordad ecShould sbe given under tha : The actual hours worked on the
ileave . liko i Casbal e85 actial ndutyg hoursi: column . days of duty should be taken into
“Leave and Tspecial TR "“1he‘hj_é : éﬁipﬁ@ﬁ‘ﬁe"éktént-’"" account, Periods of duty including 7
Casunl Leave,nocredit ~',."‘-eof"Ihe‘?"rosxeré\d‘r’ holirs of the the'day(s) of rest(s)- - T sk
under the “Rosterad . - respective days, ?i.'rl'xestalutory 2 (ile, excluding the days'ol lsava .\'{'3"
i Hours ofdu(y”colu_njn Ceamaximumlimit¥need ‘not be - including the rest day falling in the - &1
3 should be madesin * *worked out“proportionately ta - spell of lsave). ‘The proportionate M-
the o. t. slip anc:f‘}t,-'.thev tha.da_ys of leave, absence and . hours of statutory maximum “limit f
Statutory  maxtmium _%- compensatory holiddy during” * ahd rostered hours for the Averag- i
¢ limit. should e the“w‘weeklv‘,r*.:’gpr-@f:l_\Wo weekly” © * ing period (2 weekly or weekly) 3
T waorked outin propor- - . perfods as tlis ‘Casg may be.  should be worked out aceordingly .
#g ; tion to.the daysol~ RS Lo 2 "».and 0.7, caleulated as shown in i}
p1 S C.R.- C. Il Leave, L ‘. the illustrations in the working 13
54 . ~hsence during the 2 A ' © shret “aitached {0 Board's lotier -
4 weekly period of weelk o el it © daled 9-4-87, S
?1 ~°s tha case may ba" " : H
4 *1 () Rostered -1 (e} [&f"“-‘ﬂ he days . Paa 11 (o)  Substitutn (1o
(N ~hould not Le /REST. @0 credit undor following: . o
R o ﬂdr;r"ﬁostcj “aclual guly hours"colurnn The days of Rust and CR should
4 \\ ol duty ld be given gpg imarked ‘ Y !
j ‘\—\‘ . L dil‘{g. st U3 Cﬂ/’l@si as [hc
i Thod N case K is
N NS - ing e
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Parn 11

staff work
day, 4 day's ¢
saloryrest(CR
be granted
rnonth’s time without
waiting lor the emplo-
vee's claim. The
enmplayeas should afso
ask for the CR and
avaii it; dnd if (he
samo is refused, it
may ba claimed and
availed later when
exigencies of servica
pernit. Although such

(o) When
an worest
nmpan-
Jshould

———

within. a |

all =

(O3]
Y

Para 11 (&) Whon sgaff work on
srestdaoy, a dayg compensalory
Rest (CR) shoulq pe granded
vithin a month's yime without
veaiting for - thg gmplayec’s
claim. Tho employgos should
also ask tor the CR and-avail
it; uad if tha safng s refused,
it may bu cizineg and availed
later when. exigoncies of
service pernil,

Although such Chs do 1ol
lapsea, all controlling officers
. should ensure that-cRs do rot

getaccumulated~ |fglafl arc
asked 1o.work oy 5 few hours .

canlrolling oflicers~“Ton 3 +# st da'y-#o-;;myrue'.a
shauld  unsure  hat Departmen(al Cxaminatian, "a

(tRs do not get accu-
“muleted. If stalf are
asked tc work far a-
[ewr hecurs on’a resy
day or writa g Chepart-
menlal, Examinaiion,
G, o G should he
granted. lho extra

s wodked bayend

the .noarmal rosteraecd
on a Restday should
be booked as ovar-
thme  and puid aceor-
dinaly, )

(Para 14 (iv).

The rules: applicabie
for the grant of com-
pensatory holistay,
Compensatory o f f,
Compensatory  Rest:
g{c., s laid down jn
para 11(d), (8) and(f) -
and payment of - OT
for travel timo treaied

<05 duty as per para 11

{i) apply to stall fall-
4 g under

ging aroup also

. W
M=-/Avein-

o ol

5 As rcgqrd§ staf{‘fg;vcrned by

“dulyas per p

day’'s Cf
nrespect of stafr belonging
to "Men-avaraying yrodp, the
eXtra hours-in excess -of (he
-normal .rostered hours” - on
arest \day‘slzould‘.be booked

i-asover-time and. paid “accor-

: :ding[y. L

prinsiple of averaning, over-
time Lucomes. due whan they
crass’tha rostered limit- in the
period of averaging, wedkly or
fartnightly as the"case may be.
Since  the rostered hours are
fixed wvvith
‘working days onlw, work -on a
rest day will, in the ordinary
‘course; resultin overtimework,
“As far as compensatory” rest iy
concerned,” this is. obligatery
AN view. 0f-the- provisicns- af
Rule 8 Tof the--Rly* Servanls
(Hours of Employment) Rules
"1961. Authority: . Board’s
lettar Mlo. E (LL) 78/HER/RLT/
1146 30-4-78.7 0

‘Rara 14 (iv) . s T

‘The rules applicdble - 10 1ho
‘grant of compensatory Holiday
as laid down in para 11-(d)
and
roustered hours ;
in para 11.(f)
<OT for trave

ded video ity
73/4 Vol 2 di.
to staff falling under ndn-gve-
raging group also.

reflererive to -the -

vvertime worked - beyond: -

) appiy .

Para 11 (e): Instead of the words
“AS 1egards ... . Autharity

the following may bo substituted:-
“As regards stall goverped by the

" principle of Averaging the actual

hours working on  thy rest day
should be shown in tho ':zcmal
duly hours”™ column./Pericds  of

“duiy include the day of rest(s)™,

$hould be granted, .

Uoard’s letter No. E (LL) 78/HER/
NLT/1T di. 30-4-78" .

Para 14 (iv)
Mo further cliange.

-

'y

-p
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S o ’___-__,.._-.__...,_____.___._,____“_/____,_,_.__
1 2 3 ‘
”ﬂ——/ﬁ——’“——ﬁ’"—’ﬁi“—/"“ﬁ_/—‘——/—" i 'Z
(l.e. Sun day, tho pominated rest day for coffice ted rest day for oflice stall) '\he‘/ V‘
nominuted rest day stall) they shoutd bo granted chould be gronted coinpensitton :x
tor office stalf) they (:m;]mnsa’.ory~}-(olida‘/ or Com- Holiday or Compegnsaloly Rest as 1
should be granted pensutory Aest 45 the case may the case may be. For tho hpms £
compensatory holiday ~ be. [For the has - worked an worked on 2 Pest Jay of ?“Ollda‘)’{ \‘g
or compensatony Rasi o Rest Day or Holiday beynnd Beyond the daily average hours ot A
a5 the case may be: ho daily - averagn  hours pl work, OTA _should be paid os per
For the waork done wistk, O.T.A, siwoul be paid s rules on daily basis 1.e..,O.1.W0rk'ad é]{
peyond the nasmil per procedure detailed in para " beyond, normol  daily ‘ros(erecl 1
ostered hours on A 11 (E) above. liours upto aiotulory Hmit ot 1
fest  day. O.T.A : times rate and at double rate there- 1
should be paid as per ' after. , '
Procedure  detailed -3
curlier above., xl
. ' T : S LR i i
G.. Annexure A-Extia U \he emplayee s absent, Annexure A-Extra Hours slip . \'.}1
+. Hours slip o ' avalls leave, holiday and com- Para 4. If the employee is absent, s
Para 4-For "Averaging pensatory - Hoeliday cradit avails leave (C.L.. Sp! c.l. LAP 4

group’ pnly.

If the employee is ab-

sgnt or avail - lsave/.

CH/CR then, theimaxi
Cmum pef_mjssible"!imi
has arked

to. worke

7. Annexure +CrrExamp- |
w. les for Ca)‘c:ylélya‘n-'of;':-

overlime,unde ,HER

shouid be’givea ‘Aclual duty
hours’ column. No such credit
shouid .be given for the rest =
doys and days:when CR is
availed ¥re RN

_ I}e?/is' d worked examples duty :
_incorporaling the above chan-’
B AT e e $ T S G o s “

5 are‘ggyér&%s Annoxune-Ci~
R e IRy :

e S e

LHAP, LWP, Holiday ond CH, ros-..
tered hours of e respective days
should not he cradited. Tho avtual
hours worked on the days of duty’
taken into account
Periods of duty: include the day(s)
of test (i.e. excluding the days of
‘leave including the rest day lailing
in the spell of lzave).

The proportionate houts ol statu-
Story maximum limit and rosteicd
houts for the averaging period (”
yreekly of weekly)should be wark-
gd aut accordingly and 0O.7. calcu-
lated as shown in the illustratiens
in the: working sheet altached 1o
Board's latter dl. -4-87,

At B : .

" Annexure ‘C’

Tiis may be deleted. The IHustia-

- \ions_given in Board's letier dt.
: ;39—4—87 moy be {ollowed. :

fonsequent. on the,
.t _sitication ol the' posts hava uy
oards ulters, d

are contained in.

2. npara 3 (vi) of the'Bd
where tho classification’of a
of the immediate higher '

1o undergo

el 1
i L
+}

o

o

ATIO
ty OELEC ON;

N

e %

N, OF
o .

sEqu

2ing) nNe i
reco

~structure 8

S

grade

at, howeVer their suitability for
ame manner through which such
o ‘ IRRATR R wiL i

"‘S"» E-:‘ -
. gcommen

\anges . In this conneotion decisions taken ny the Board:
d 12-3-87:quoted’ above. -
b N [; A T F .

B d1.5:2-87.quoted above.
- ir'alde post is changed from selection to non-selcction
plok C]aDGQd from pgn-cmlar'i n (o al i
- on Orcrigr‘c(s o i . , de . n' ) sglectiton o sel
i T t &}i}orz?(g a,‘ﬂ,_”_?a regular basis after @ duo proces

3 selection agdifi far promotion 1o the immediz

-GAZETTED POSTS AS SELECTION
ENT ON THEREVISION OFPAY .
HE [V PAY COMMISSION.

PO ®

ded by the IV Pay Commissicn

e
L
il has been laid down (s i

hig

i



